Centre for Environmental Studies (CES), Bhubaneswar
Forest & Environment Department, Government of Odisha

Ekamra-kanan Road, Nayapalli, Bhubaneswar-751015
QUOTATION CALL NOTICE
Sealed quotations are invited from reputed registered printing firm having valid GST certificate and adequate experience in taking up the works of printing. Printing firms should have latest high quality color printing machine and CTP/ Digital Binding of their own. The detailed terms & conditions are available in the website i.e. www.cesorissa.org, which may be downloaded for use. Interested parties may submit their sealed quotations as per format (Annexure-I) super-scribing “Quotation for Printing Work” to the undersigned through Speed Post/ Registered Post/ Drop Box only which should reach this office on or before 5.00 P.M. of 16.11.2018 positively. The undersigned reserves right to reject the quotations without assigning any reason thereof. Preference will be given to firms having valid ISO certification.
Work to be done 

	Sl.
	Items
	Specification 
	Quantity 

	1.
	Printing of Question Paper
	· Size -  1/4 Demy, Pages - 8,

· Paper -  65 GSM (good quality paper); Black Printing, Centre stitch
	63,000 copies (315 Packets @200 copies each)

	2.
	Printing of Answer Sheet
	· Size -  1/4 Demy, Pages – 1 Page,

· Paper -  65 GSM (good quality paper);  Black Printing
	63,000 copies (315 Packets @200 copies each)

	3.
	Printing of Certificate
	· Size -  1/4 Demy, Multicolor print,
· Paper - 220 GSM Art Paper 
	63,000 Nos. (315 Packets @200 nos each)

	4.
	Printing of Certificate
	· Size -  1/4 Demy, Multicolor print,
· Paper - 220 GSM Art Paper 
	945 Nos. (315 Packets @3 nos each)

	5.
	Printing of Leaflet
	· Size -  18” x 11.5” (3 fold), 

· Paper - 170 GSM Art Paper,

· Multicolor print
	70,000 Nos. (350 Packets @200 nos each)

	6.
	Printing of Placards
	· Size -  1/2 Demy, Multicolor print,
· Paper - 170 GSM
	1750 Nos. - placards (350 Packets @5 nos each) 

	7.
	Printing of Question Paper
	· Size -  1/4 Demy, Pages - 8,

· Paper -  65 GSM (good quality paper); Black Printing, Centre stitch
	1,000 copies 

	8.
	Printing of Answer Sheet
	· Size -  1/4 Demy, Pages – 1 Page,

· Paper -  65 GSM (good quality paper);  Black Printing
	1,000 copies

	9.
	Printing & Designing of Newsletter (Pages – 8 to 24 pages)
	· 1/4 Size, 4 pages,  multicolor,

· Paper -170 gsm art paper, mat lamination, center stitch
	500 copies

	10.
	Printing & Designing of Poster
	· Size - 20’’x 30’’, Paper - 170 GSM, 
· Print - Multicolor
	10,000 copies

	11.
	Printing of A/4 Page
	· A/4 Page Digital Multicolor Print 
· Paper : 100 - 300 GSM
	-

	12.
	Designing of A/4 Page
	· A/4 Page design includes setting/scanning/editing etc
	-


Terms & Conditions:
· Quotation need to be prepared according to the format enclosed (Annexure-I).
· Quotations received after the due date and time shall not be entertained.
· Printing firm having similar experience in taking up the works of printing.

· Printing firms should have latest high quality color printing machine and CTP/ Digital Binding of their own.
· Rates quoted by the firm shall be valid for one year. 

· Delivery period – within 3 (three) days from the date of receipt of work order. Delivery of the printed matter is responsibility of the printing firm.
· Question paper, answer sheet, certificates, leaflet, banner shall be packaged separately. 
· CES is not liable to accept the lowest quotations and an order can be placed on any firm considered suitable for this job. If require, officials will inspect to verify the infrastructure and other facilities availability of the printing firm. The decision of the Director, CES will be final in this regard.
· In case the material is not delivered in time or quality of the job is unsatisfactory, CES may impose suitable penalty to such an extent as deemed fit as per prevailing government rule. CES can also reject the supply out right if the quality of work is not satisfactory.
· CES will not make any advance payment to the organisation. The organisation will have to carry out the entire job on its own and the amount will be paid only after satisfactory completion of the job and submission of bill in that regard.
Documents to be submitted (Mandatory):
· Photocopy of up-to-date GST Certificate

· Photocopy of PAN card
· Previous work order from Govt. Departments/ Govt. PSUs etc.
· Proof of having latest high quality color printing machine

· Proof of having CTP/ Digital Binding machine & folding machine

· Proof of having valid ISO certification
Sd./, Director, CES
Annexure – I

(In the letter head of the organization)

To

The Director

CES, Bhubaneswar

Sub: 
Quotation for printing works
Ref:
Your Advertisement on Samaja/Orissa Post Daily Newspaper dated 13.11.2018
Sir,

With reference to the above mentioned subject, I am submitting herewith the best quote for the following items.

	Sl.
	Items
	Specification 
	Amount (in Rs.)
	GST (%)
	TOTAL

	1. 
	Printing of Question Paper for 63,000 copies (315 Packets @200 copies each)
	· Size -  1/4 Demy, 
· Pages - 8,

· Paper -  65 GSM (good quality paper); 
· Black Printing, Centre stitch
	
	
	

	2. 
	Printing of Answer Sheet for 63,000 copies (315 Packets @200 copies each)
	· Size -  1/4 Demy, 
· Pages – 1 Page, 
· Paper -  65 GSM (good quality paper);  Black Printing
	
	
	

	3. 
	Printing of Certificate for 63,000 Nos. (315 Packets @200 nos each)
	· Size -  1/4 Demy, 
· Multicolor print, 
· Paper - 220 GSM Art Paper 
	
	
	

	4.
	Printing of Certificate for 945 Nos. (315 Packets @3 nos each)
	· Size -  1/4 Demy, Multicolor print, Paper - 220 GSM Art Paper 
	
	
	

	5.
	Printing of Leaflet for 70,000 Nos. (350 Packets @200 nos each)
	· Size -  18” x 11.5” (3 fold), 

· Paper - 170 GSM Art Paper,

· Multicolor print
	
	
	

	6.
	Printing of Placard for 1750 Nos. - (350 Packets @5 nos each)
	· Size -  1/2 Demy, 

· Multicolor print,
· Paper - 170 GSM
	
	
	

	7.
	Printing of Question Paper for 1,000 copies
	· Size -  1/4 Demy, 
· Pages - 8,

· Paper -  65 GSM (good quality paper); 
· Black Printing, Centre stitch
	
	
	

	8.
	Printing of Answer Sheet for 1,000 copies
	· Size -  1/4 Demy, 
· Pages – 1 Page,

· Paper -  65 GSM (good quality paper);  Black Printing
	
	
	

	9.
	Printing & Designing of Newsletter for 500 copies 
	· 1/4 Size, 4 pages,  multicolor,

· Paper -170 gsm art paper, 
· Cover Mat lamination, center stitch
	
	
	

	10.
	Printing & Designing of Poster for 10,000 copies
	· Size - 20’’x 30’’, 
· Paper - 170 GSM, 
· Print - Multicolor
	
	
	

	11.
	Printing of One A/4 Page
	· A/4 Page Digital Multicolor Print 
· Paper : 100 - 300 GSM
	
	
	

	12.
	Designing of One A/4 Page
	· A/4 Page design includes setting/scanning/editing etc
	
	
	


Declaration
I hereby declare that the above mentioned information are true and correct to the best of my knowledge and belief. 
(Name)
Signature of the Authorized Person

Enclosures:                                                                                                            

· Photocopy of up-to-date GST Certificate

· Photocopy of PAN card
· Previous work order from Govt. Departments/ Govt. PSUs etc.
· Proof of having latest high quality color printing machine

· Proof of having CTP/ Digital Binding machine & folding machine

· Proof of having valid ISO Certification

